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HOW TO APPLY TO THE
ACADEMIC INTERNSHIP?

o LOG IN TO YOUR STUDENT
(1] PORTAL

{Tj Select the term/semester. On the left

side, under Administrative Services >

Internship Application.

SUBMIT THE REQUIRED
DOCUMENTS

1. CV - you can use the provided
templates or your own CV as long as it
contains all the necessary. Please make
an effort to create a worthy CV as this will

go to your prospective internship

provider;
1l. Copies of your 1) valid visa, 2) passport
with validity page, 3) Emirates ID (Front
& Back). Family Book & National Service
Certificate of Completion (only for UAE
Nationals)

All of these documents must be valid at
least 6 months or more during the
registration period;

11l Digital Photo: White Background
Men’s atti

dark colors) or the national dress ‘“Thoub”.

A suit with a tie (preferably

Women'’s attire: Any formal dress
(preferably dark colors) or national dress
“Abaya”.

IV. Signed Internship Code of Conduct
(you will find both in the Online
Application Form, please read it
carefully).

*V. if you are a working student, a
Certificate of Employment stating your
current position and date of joining is
needed.

IF YOU FULFILL THE
REQUIREMENTS AND ELIGIBILITY
CRITERIA...

You will receive an Approval email and
the course will be booked by ICDC.
*The booking will last only for 48 hours

If you do not, fulfill the criteria, then
your application will be declined
indicating the reasons why;

CONFIRM THE BOOKING

Finance Department will send the link for

° PROCEED TO PAY THE FEES TO

payment upon approval. Don't forget that if
you don't book within the 48 hours, you will
need to approach ICDC again to re-book the

course.
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