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Process Statement
The University of Dubai Alumni Association (UDAA)


	Subject:
	The University of Dubai Alumni Association’s Process Statement

	Purpose:
	To explain the Alumni Association’s guidelines 

	Responsibility:
	Director, Internship & Career Development Center and Alumni Relations Office & UDAA Board of Directors 




ALUMNI ASSOCIATION
The University of Dubai Alumni Association (UDAA) was established in May 2007, providing one association for all UD graduates.  All UD graduates are called alumni. 
UDAA membership is free and alumni need only to keep their address and employment records up-to-date with Alumni Relations office. 
The University of Dubai strives to maintain and strengthen its ties with all UD alumni members by involving them in various educational events and activities. UD is also committed to offering life-long career advice, job placement, as well as networking opportunities to alumni. 


VISION
Help the UDAA members keep in touch, providing platforms for networking, career advice and placement, benefits and opportunities to keep up-to-date with what is happening at the University.

MISSION
1. Promote the welfare of the university of Dubai by building a mutually beneficial relationship between the university and its alumni community. 
2. Create/provide lifelong benefits, meaningful programs and purposeful engagement opportunities to various aiming to increase awareness, foster sense of belonging, participation, volunteering and giving back to their alma mater.  
3. Establish a brand name and image of UD inside and outside UAE. 

VALUES
Loyalty: Encouraging alumni loyalty, involvement, and investment in advancing UDAA.
Pride: Foster a feeling of pride among UDAA members and UD students.
Relationship: Creating and nurturing a mutually beneficial relationship between UDAA and UD’s current and future stakeholders.

OBJECTIVES
1. Stimulate Alumni pride and loyalty.
2. Provide long-life compelling benefits and services to the various Alumni constituents.
3. Develop and implement a strategic communication plan.
4. Provide and promote networking opportunities.
5. Design, promote, and deliver programs that provide alumni with meaningful ways to engage with the University throughout their different life cycles.
6. Cultivate a culture of philanthropy and inspire alumni to give back to UD.

BENEFITS TO ALUMNI
1. Keep in touch with UD friends, faculty, staff, and graduates.
2. Get lifetime free membership.
3. Get lifetime email account.
4. Get free alumni membership ID card. ID card is important because it confirms alumni status to any of our benefits vendors.
5. Access career advice and job opportunity postings.
6. Access and contribute to the faculty researches.
7. Get discount on UD graduate programs and on the courses offered by UD’s Center for Executive Development.
8. Benefit from corporate discounts granted to UD stakeholders (students, faculty, staff and alumni).
9. Benefit from the “Alumni Continuous Learning Program-ACLP” by receiving one free course at the undergraduate and graduate level.
10. Participate in organizing UD events.
11. Receive invitation to UD activities such as graduation ceremonies, seminars, workshops, guest lectures, and forums.
12. Receive UDAA e-newsletters. 
13. Use UD facilities such as the UD in-house library resources, cafeteria, and computer labs.
14. *Participate in student services activities (sports, trips, picnics, international culture awareness, and entertainment).
*Terms and Conditions apply.

SERVICES OFFERED BY ALUMNI RELATIONS OFFICE

Alumni Directory: The online directory reconnects alumni with old friends and helps them find new ones. The directory offers various methods to find alumni by program of study and field of work.

Update Your Contact Info: Alumni are invited to update their contact and employment information online so that UD can keep them up–to–date with UD events and programs.  

Disconnected Alumni: If an alum never hears from UD about upcoming events or programs, it is because his or her contact details are either missing from our database or are outdated. So, the disconnected alum is asked to contact Alumni Relations Office and provide them with their full information.

Alumni Career Services: The Internship and Career Development Center (ICDC) extends its career services to UD alumni by helping them with their job search, disseminating career information to them, and involving them in career events such as job fair and career workshops. Furthermore, alumni are encouraged to meet the UD career advisor for one to one career counseling sessions. 

THE UDAA PROGRAMS
The UD Alumni Association’s continuous efforts to provide the UD alumni with events and programs that serve their needs, strengthen their ties to each other and to the university, support the mission and advancement of the university and enable them to become active participants of UDAA, the following programs were designed:  

1- Alumni-Student Mentoring Program (ASMP)
The ASMP was designed and launched in the Academic Year 2008/2009 in order to provide opportunities for students (mentees) and alumni (mentors) to connect and interact, and hopefully benefit greatly from such an exciting win-win mentoring relationship. By definition, a mentor is an advisor who may provide UD students with academic or career guidance, networking opportunities, and insights to the working world.

2- Alumni Guest Speaker Series	
As a commitment to maintain strong alumni presence on campus and to develop and nurture the UD community, the Alumni Guest Speaker Series was introduced in 2008/2009. It is held each academic semester to assist fresh students in their transition from high school to the University. Alumni who are willing to speak, host, or plan a club event or conduct a workshop, they can inform the Alumni Relations Office. Besides, the Alumni Relations office arranges for hosting alumni who are willing to speak and share with undergraduate students their industry and expertise.  

3- Alumni & Friends of UD Scholarship Fund (AFUDSF)
The AFUDSF was launched in Academic Year 2009/2010. The objective of this program is to support the UD mission by providing financial support UD undergraduate students who meet the Alumni & Friends of University of Dubai Scholarship Fund’s guidelines established by the UDAA and The Alumni Relations Office.  Students applying for the scholarship fund must complete an application form, available at the Alumni Relations Office at the 2nd floor, UC Building.

Donations to the AFUDSF are made through:
1. Fundraising campaign: An ongoing fundraising campaign is conducted by both The Alumni Relations Office and UD Alumni Association (UDAA) and in collaboration with a local charity organization. 
2. Yearly Charity Gala Event: A yearly Charity Gala is organized in the holy month of Ramadan of each year.  Proceeds from this event are donated exclusively to the Alumni and Friends of the University of Dubai Scholarship Fund.  

4- The UD Alumni Continuous Learning Program (ACLP)
The ACLP was created in the Academic Year 2013/2014 to support UD alumni in their professional development by equipping them with the knowledge and skills needed to help them cope up with the ever-changing market demands and challenges. Through ACLP, UD provides Alumni one free course at the level of Undergraduate and graduate degrees under the basis of first come- first serve. These courses are selected from current list of offered courses and declared/promoted by the University prior to the Fall and Spring semesters.



What alumni can do for UD and its students?
Alumni’s knowledge and expertise are tremendous assets that can benefit the University. The following are the areas where alumni can volunteer in:

Recruitment: Help UD recruit candidates by attending school and company visits and education exhibitions with the recruitment team and talk to prospective students from the business community who may be interested in earning a Master degree or PhD.

Participation in the Orientation Day: Attend the new students’ orientation day and answer their queries about UD and its programs.

Be involved in Alumni Guest Speakers Series: Alumni who are interested in speaking, hosting or conducting a workshop should inform the Alumni Relations Office.

Join the Alumni-Student Mentoring Program (ASMP): Alumni are paired with students to explore career interests and engage in mutually beneficial, professionally-oriented relationships. Similar career goals, shared interests, or common academic backgrounds provide the foundation for the mentor/mentee relationship.

Internship /Job Placement: Provide fellow UD students with an internship opportunity or assist fellow fresh graduates to find jobs at the organizations you are working for or in your own business.

Sponsorship: Help enrich the UD experience for current students by encouraging their company to sponsor UD events and activities.


ALUMNI MAJOR EVENTS
Annual Alumni Homecoming
It is held every year to give all UDAA members alumni a chance to meet each other and share their experiences. A UDAA member has the right to introduce a friend or family member as guest to the annual homecoming dinner by paying a nominal fee.*

Awards
During the annual homecoming event, UDAA awards alumni members who reflect the University’s tradition of excellence, thereby bringing distinction to themselves and UD through their outstanding achievements in both professional and social life.

Nominees along with proof of achievement for all the following awards are to be sent one month before the ceremony. Selections are made by the Alumni Relations Office. The Alumni awards are 6 categories as shown below: 

1- Professional Achievements Award
Given to the UDAA members who have achieved great success in their professions, have superb records of distinguished career accomplishments and who have made outstanding contributions to their professions.

2- Most Active Alumni Award
Given to the UDAA members who have shown extreme involvement in UD activities and programs and have demonstrated exceptional leadership and service to the University of Dubai and its activities and business functions, enhancing the affiliations with its alumni, student body and the broader community. 

3- Outstanding Alumni Entrepreneurs
UD graduates entrepreneurs who have established a new business or venture, or expanded an existing business that created economic and social value.

4- Outstanding Future Alumnus
Given to UD student, enrolled in a full-time undergraduate degree and with a minimum of three years of study who have consistently demonstrated outstanding academic performance and continuous voluntary service to UD.

5- Young Student Award
[bookmark: _GoBack]The Student of the Year award highlights the exceptional accomplishment of the students who has achieved, whether in competitions or overcoming adversity; the contribution that someone has made to the college and/or the wider community; and the inspirational nature of these accomplishments.

6- Most Inspiring Women Award
The Award is given to inspire the next generation by recognizing those young women who have beaten the odds to achieve their dream; been inspirational to others; set up businesses or are overcoming obstacles to pursue their career.  

Annual Charity Gala Event 
A yearly Charity Gala is organized by the UDAA in collaboration with Alumni Relations Office in the holy month of Ramadan of each academic year.  Proceeds from this event are donated exclusively to the Alumni and Friends of the University of Dubai Scholarship Fund and all financial records are transparent, reviewed and held by the University until disbursement to scholarship recipients. The event is open to the entire UD community, including alumni, faculty, staff, administration and current students.  Local businesses and individuals who support the Scholarship Fund will also be invited to attend.

Alumni-Students Mentoring Program Events
The ASMP participants are holding the following three major events through the academic year:
1. Introductory session: It is held in the beginning of the first semester (Fall) after the mentoring pairs are formed.
2. Networking Event: It is held in the beginning of the second semester (Spring).
3. Closing Ceremony: It is held in the end of the second semester (Spring).


Publication
Alumni Annual E-Newsletter: Published on a biannual/Annual basis, its purpose is to keep the UD alumni connected to each other and to the university. It reflects the UD Alumni Association’s business networking and social events. In addition, it keeps the alumni updated of new happenings and most recent accomplishments of the university.  Colleges promote their new programs and business functions through this newsletter that may be of interest to our alumni. We also encourage our alumni to share their personal and professional achievements through our Class Notes column.
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